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We put the HOME in housing.



Welcome!
On behalf of the entire Peabody Properties’ management team, we’d like to take 

this opportunity to welcome you to Reading Woods Condominium. We hope you 

will find it’s our knowledgeable and friendly staff that will make your experience 

living here truly exceptional.  

Anchored by a handsome gazebo and stunning resident clubhouse with fitness 

center, these thoughtfully designed condominium homes reflect pride of 

ownership from the moment you walk in. The manicured grounds, walking trails 

and open green spaces round out this exceptional living experience. A perfect 

balance of luxury and convenience.

Please take a moment to look through this resident handbook which should give 

you all the basic information you will need about living at Reading Woods. If you 

have any questions, feel free to call our office or come in to see us; we are honored 

to serve you and help you in any way we can.  

The management office contact information is as follows:

Clubhouse Office:  55 Jacob Way

Phone: 781.205.6223

Email: readingwoods@peabodyproperties.com

Thank you again for choosing Reading Woods Condominium as your home.

We look forward to working with you and wish you many years of happiness. 

Sincerely,

PEABODY PROPERTIES

Your Reading Woods Management Team
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New Owner Information

(quick reference)
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The following booklet is full of information that will hopefully make your life at Reading Woods easier. However, 
if you cannot find the answer you need within this booklet, please feel free to contact your Property Manager by 
phone or e-mail:

Clubhouse Management Office
Phone: 781.205.6223

E-mail: readingwoods@peabodyproperties.com

BUILDING, GARAGE AND CLUBHOUSE ACCESS 
You should have received the following keys/FOBs when you purchased your home:

 ∙ a key that unlocks the two entry doors on the front of your building; 
 ∙ a key to your mailbox;
 ∙ a key that opens your front hallway door, trash room and phone closet on your floor;
 ∙ a round grey plastic key fob that will open the front door as well as the garage door if you have an indoor 

parking space;
 ∙ a key fob that will open the Clubhouse door and exercise room in the clubhouse.

If you need additional key fobs, please contact the Property Manager.  Replacement fobs are available for $30.00 
each.  The Management Company does not have copies of your entry key or mailbox key, only fobs.

Each building (excluding Townhouses) also has an intercom system. Once programmed, guests can be 
electronically buzzed into your unit from a designated telephone.  You can also have your personal security code 
programmed into the Intercom system to allow pushbutton, keypad access to the front door. Please provide 
contact info ASAP so this can be set up by the Property Manager.

CONDO FEES
Your condo fee is due on/before the 1st of every month. (There will be a $25 monthly late fee for any balances 
outstanding after the 15th of each month).

Condo Fee Payment may be made in a variety of ways.  The easiest and most preferable way is to set up a 
Direct Debit monthly payment through the Property Manager (fill out a Direct Debit form available online at 
LiveReadingWoods.com.  

However, you may also:

 ∙ arrange auto payment through your bank; or
 ∙ pay by check payable to “Reading Woods Condominium Trust” and mail to: Reading Woods Condominium 

Trust, PO Box 845623, Boston MA 02284-5623. Make sure all payments include your address and unit#. No 
coupon books needed.

Contact the Management Office for any questions regarding condo fees.

INSURANCE 
There are multiple areas of insurance that residents should be familiar with. Please refer to the letter of 
explanation from our insurance company (HUB), which can be found with other condo documents on our website 
LiveReadingWoods.com.

Master Policy Insurance
Insurance that is maintained by Reading Woods for your benefit and protection.  This policy covers physical 
damage to the buildings (not personal belongings). You must carry your own (HO6) insurance policy for your home 
to insure your personal belongings and to cover the master policy deductions.  Please send your homeowner 
policy insurance agent a copy of the master insurance policy to review against your policy to make sure everything 
is covered.  A copy of the master insurance policy and the current certificate of insurance is also available at 
LiveReadingWoods.com.
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Insurance by Vendors
The management company is responsible to maintain insurance and tax information for any vendor that provides 
a service at Reading Woods, either for the property or for an individual resident, in order to protect the HOA 
interests. This includes services such as furniture deliveries and contractors working for an individual resident.

MOVING IN/OUT POLICY
To ensure the comfort of all residents, your move in to your new home must be accomplished between designated 
hours. Moves must be coordinated with the Property Manager’s office to ensure all necessary accommodations are 
in place and elevators are padded. 

 ∙ Please email or call the Property Manager prior to a delivery or move at 781-205-6223.
 ∙ Moves must be scheduled between 8:00 a.m. and 5:00 p.m. (for all units including Townhouses)
 ∙ Please note that there is only one elevator in each building and it must be available to all residents while the 

move is occurring.
 ∙ Your moving company must provide to Management a Certificate of Insurance for both general liability 

coverage and workers compensation coverage. Please have your moving company email these documents 
in advance to ReadingWoods@PeabodyProperties.com. Reading Woods Condominium Trust must be 
named as “additional insured” on the Certificate of Insurance.  The moving company will not be allowed on 
the property without correct evidence of insurance. These Certificates of Insurance must be emailed to the 
Property Manager at least one week (7 business days) prior to the scheduled move.  

Townhouses must also confirm your move date with the Property Manager and abide by the above rules. 

PARKING (Residents and Guests)
Please note that while most units have reserved garage parking spots that they purchased from the Developer, 
many owners do not.  All parking spots not designated as handicapped outside of the building are available to 
residents and visitors on a first come, first serve basis.  

UTILITY VENDORS
One of the first things you will need to do is contact the various utility vendors to get the building updated to your 
name and approve any services.

The following are the utility vendors at the property:
Gas: National Grid - 800.231.5325
Electric: Reading Municipal - 781.944.1340
Telephone: Verizon - 800.837.4966
Cable/Internet: Verizon - 800.837.4966
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SECTION II
The ABC’s of Life at

Reading Woods
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While not all inclusive, it describes some of the everyday items that you will encounter.  This summary is not 
designed to replace the Master Deed / Declaration of Trust or Other Amendments – just to present them in a 
simplified manner. These ABC’s (listed in alphabetical order) address some of the day-to-day matters that affect 
the resident’s rights to privacy and the overall quiet enjoyment of the property.  There is a Rules and Regulations 
policy that is available at www.Livereadingwoods.com.  If you have any questions about these or other items in the 
handbook – just ask.

ACCESS
Residents have various methods of accessing the buildings. For the ‘flats” all buildings have a main entrance, 
emergency stair entrance and garage entrance for those who own garage parking spots. For townhouses there is a 
front door and back door through the garage.

ADDRESSES, BUILDING NUMBER & NAMES
1. 62 Abigail Way (The Pines)
2. 36 Abigail Way (The Pines)
3. 10 Abigail Way (The Pines)
4. 7 Augustus Court (The Pines)
5. 23 Augustus Court (The Pines)
6. 36 Augustus Court (The Gardens)
7. 57 Augustus Court (The Gardens)
8. 75 Augustus Court (The Gardens)
9. 9 Abigail Way (The Gardens)

16 Townhomes located on Jacob Way have individual addresses.

ALARMS
Buildings have a variety of central building alarms that are maintained and tested as required by the Management 
Company (fire/sprinkler/CO, etc.).

All units have their own smoke and carbon monoxide alarms that are battery operated and wired together but 
not connected to the building alarm system.  Homeowners are responsible for maintaining the alarms located in 
their home.  Make sure that batteries are changed on a regular basis to ensure their proper operation and prevent 
nuisance alarms when batteries need to be changed. 

AMENITIES 
Beside the beautiful buildings and grounds at Reading Woods, the property has walking paths, a children’s play 
area, owner clubhouse and owner exercise room in the clubhouse. 

ANNUAL OWNERS MEETING
An annual owners meeting is held in November of each year where all annual business is taken care of and 
explained to those in attendance, including Trustee elections and review of budget for the coming year.  The 
current budget and fee schedule are available at LiveReadingWoods.com.

BALCONIES & PATIOS (Flats Only)
Most units have balconies or patios. These are defined as “exclusive use – common areas” in the Master Deed and 
Declaration of Trust.  This means only the unit owner may use it and should keep it clean, but general maintenance 
and repair outside your home is the responsibility of the condo association.

As outlined in the master deed, available online at LiveReadingWoods.com, these areas should be maintained 
with the appropriate furniture/decor and not to be used as storage.  Remember that other units have to view your 
unit.  Please keep it clean. Refer to the Association Rules and Regulations for further information.
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BENEFICIAL INTEREST (BI%) 
BI% is the percentage that each unit is assessed as their share of the property based on their HOA.  The BI% is 
used to calculate condo fees and your share of other expenses.  This percentage never changes as it was recorded 
with and listed in the master deed at the time of development (pre-sale).

Each building/HOA is also assigned a certain percentage as it relates to the overall Association Trust and its 
contribution to the Common Area Maintenance (CAM) Fee and other related expenses. Further details can be 
found in the Master Deed which is available online at LiveReadingWoods.com 

BICYCLES/STROLLERS & OTHER LARGE ITEMS
There are a limited number of bicycle racks in the parking garages. All other personal items large or small, must 
be kept in your home or garage space storage bin if you have interior parking.  If bringing these items into your 
units, please use care when passing through elevators/doors and hallways. The Townhouses have private garages 
without these restrictions.

DO NOT lock items to any fences/railings or posts on the property or inside the buildings.

BUDGETS
The fiscal year (budget cycle) runs with the calendar year (January – December). Budgets are typically reviewed by 
the Trustees and approved in the fall with notification to owners being sent in November to review at the annual 
meeting.

CABLE/WIFI
Each unit owner is responsible for contacting Verizon with questions regarding phone, cable and WIFI.  They are 
currently the only available vendor.  We are working with Comcast to provide a second option.

CAM (Common Area Maintenance) FEE
This is referenced in your annual budget(s).  It is the portion that each building (HOA) pays to the Association to 
fund its annual budget to pay for common area expenses (such as insurance, landscape, snow removal, etc.).

CLUBHOUSE
The clubhouse is the red building located in the center of the community at #55 Jacob Way.  It consists of a large 
community room with free wifi, cable TV and comfortable furniture. It also houses an exercise room, kitchen, 
meeting room and men’s and ladies room.  The management office is located here as well.  The clubhouse is open 
to residents only,  daily from 5:00 am to 10:00 pm. Gain entry by using your clubhouse fob.

COMMON AREAS – Exclusive Use Common Area
Commons areas are specifically defined in the Master Deed, but for the purposes of this handbook, it is ANY area 
that is not physically within your unit. Exclusive use common areas are those that are used by one unit only such 
as balconies/patios, etc. as defined in the governing documents.  Nothing should be stored or left in the common 
areas.

COMPLAINTS/CONCERNS & DISTURBANCES 
Complaints are inevitable in a communal living environment like a condominium.  It is requested that, whenever 
possible, the complaint/concern be put in writing and reported to the Property Manager for follow up.  If 
necessary, the issue will be brought to the attention of the Board of Trustees. While every effort will be made to 
keep parties confidential, it helps to provide a written description of the complaint/concern.  Verbal complaints will 
always be accepted and treated with the same confidentiality and seriousness. Most issues can be resolved with a 
simple discussion, but if required a more formal process will be initiated as defined in the Association’s Rules and 
Regulations.
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CONSTRUCTION/VENDOR POLICY
For “in-unit” repairs and renovations requests, please see the Rules and Regulations for appropriate action to gain 
approval. These are kept on our website, LiveReadingWoods.com

DECORATIONS
While we all enjoy the holidays, decorations should be limited to the inside of units. 

DELIVERIES
There are many delivery services that will be leaving packages in each building.  The management company 
does not get involved with your personal deliveries and you should work out any details of each delivery with 
your package delivery service.  There is no central drop off location and all deliveries must go to your individual 
building.

ELEVATORS
There is one common elevator located in each of the nine Gardens and Pines buildings.

To avoid accidents, young children are to be accompanied at all times by an adult. Always avoid overcrowding on 
the elevators, as Unit Owner are responsible for elevator breakdowns due to overcrowding. Please see that the 
elevator door is not kept open, holding the door open may damage the elevator’s electronic controls.  Notify the 
Management Office if an elevator is out of order by calling 781.205.6223.

Important: If the elevator stalls between floors, press the emergency button and keep calm. This will connect 
with the elevator vendor emergency service (a person will answer and speak with you).  Entrapments receive the 
highest priority.  If you have a medical condition, let the service operator know so they can assist and alert those 
responding.  Try to remain calm and patient, help will be on the way.

EMERGENCY UNIT ACCESS
The Management Company does not have keys to get into your home even if there is an emergency.  If the police 
or fire department have to enter your home, they may have to force the door open to enter.  Any damage to your 
door or locking mechanism that occurs during an emergency call is the owner’s responsibility to repair at their cost.

EXTERMINATION
As a preventive measure, Management has arranged for an exterminating service to provide routine prevention 
and eradication of insect and rodent infestation in the common areas of the property. Any sign of infestation in 
common or private areas should be reported to the Property Manager at once. If you have any problems within 
your unit, contact the management office to assist.  Some issues will be covered by operational fees – other may 
be unit responsibility. Management can assist and advise on both.

FIRE & SPRINKLER ALARM SYSTEMS 
Each building is equipped with fire suppression systems (Fire Alarm/ Sprinkler and portable extinguishers). Each 
unit has one heat detector that is connected to the main fire alarm system that is monitored and calls the Fire 
Department if it goes off. This one heat sensor is typically located in your unit on the ceiling near your hallway 
entry door.  Other devices within units are Local ONLY – which means it will sound ONLY within the unit.

EXERCISE ROOM AT THE CLUBHOUSE
The Exercise Room is located in the Clubhouse and is available to all residents. It boasts a full complement of 
equipment and open space for exercising.  The space also has 2 TV’s for your convenience. Hours of operation 
are daily 5:00 am – 10:00 pm and access is gained by using your exercise room fob.  See the Association Rules and 
Regulations for more details.

GRILLS
Open flame gas or charcoal grills are not allowed anywhere on the property based on local fire ordinances and 
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the master deed. Electric grills are allowed in the flats buildings while townhouses can use gas or charcoal grills as 
long as they are at least 10’ away from the buildings on the garage driveway area.

HALLWAYS (Flats Only)
The hallways and stairwells are part of the common areas of the building that you share with your neighbors. It is 
important that everyone help maintain these areas in a manner that is safe and aesthetically pleasing.   Help us 
keep the carpets clean by preventing the tracking of excess soil and reporting any accidents (pets or otherwise) 
and spills. Personal belongings may not to be placed in the halls, stairwells, or at your unit doors, nor can any 
items be used to decorate the walls or doors outside of your unit including bikes, boots, mats, umbrellas, 
backpacks, trash, etc.  These items must be kept inside your unit.  All objects found in the hallways, stairwells or 
hanging on doors will be removed by the property management company.  For the safety and quiet enjoyment of 
all residents, as well as for their own safety, children (residents’ or guests’) are not permitted to play in elevators, 
hallways or stairwells. The Association has a cleaning company that cleans the common hallways, stairways and 
entry areas weekly.

HOA (HOME OWNERS ASSOCIATION)
HOA is a term that you will see referenced from time to time to refer to the Reading Woods Condominium 
Association.

INSURANCE
Please see Section III – Insurance Policy

INTERCOMS (Flats Only)
Each building also has an intercom system.  Once programmed, guests can be electronically buzzed into your 
unit from a designated telephone. You can also have your personal security code programmed into the Intercom 
system to allow pushbutton, keypad access to the front door. Please provide contact info ASAP so this can be set 
up by the Property Manager.

KEYS/GARAGE REMOTES & PARKING PERMITS (Flats)
You should have received the following keys/FOBs when you purchased your home:

 ∙ a key that unlocks the two entry doors on the front of your building; 
 ∙ a key to your mailbox;
 ∙ a key that opens your front hallway door, trash room and phone closet on your floor;
 ∙ a round grey plastic key fob that will open the front door as well as the garage door if you have an indoor 

parking space;
 ∙ a key fob that will open the Clubhouse door and exercise room in the clubhouse.

If you need additional key fobs, please contact the Property Manager.  Replacement fobs are available for $30.00 
each.  The Management Company does not have copies of your entry key or mailbox key, only fobs.

NOISES AND DISTURBANCES
Please conduct your activities in and about the building in a manner that does not interfere with the rights, 
comforts and conveniences of your neighbors. No musical instruments, radios, televisions or stereos shall be 
operated in a manner that is disturbing or annoying to other people. Loud and boisterous conduct will not be 
tolerated. Extra caution should be used between 10:00 p.m. and 8:00 a.m. There is more information on how to 
handle noise issues that can be found online at LiveReadingWoods.com

PETS – PET POLICY
Dogs, cats or other domestic animals may be kept in any unit provided the appropriate paperwork is filed with 
the Management Office. There is an annual registration fee charged for dogs only.  Please refer to the pet policy 
in the Association’s Rules and Regulations and also online at LiveReadingWoods.com. Pets are not allowed in the 
clubhouse building. 
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PROPERTY MANAGER’S OFFICE
The Management Office located in the Clubhouse and is open Monday though Friday from 8 a.m. to 4:30 p.m. 
Feel free to make an appointment by calling the office at 781.205.6223

REPAIR COSTS
You will be charged for any repair work which was caused by willful destruction or negligence by you or any of your 
guests or any repairs that are deemed as unit owner responsibility.

RULES & REGULATIONS
You have purchased a unit at this property acknowledging the Rules and Regulations.  Please familiarize yourself 
with them. A careful reading at the outset will prevent misunderstandings later. If you should decide to move, you 
are required to give Management proper written notice of your sale and move date. If you have any questions 
regarding your ownership, please contact the Site Management Office. Current copies of the Association’s Rules 
and Regulations are available online at LiveReadingWoods.com

SMOKING/NO SMOKING
There is no smoking allowed inside any building’s common area space (i.e. corridors, stairwells, parking garages, 
elevators, etc.).  Smoking is allowed on the grounds, but not within 20’ of any doors, windows, air vents etc.  If you 
do smoke within your unit (where allowed) you need to be sure that the smoke/odors do not become a nuisance 
to your neighbors or common area.

STORAGE (Flats)
There is not available storage except for approved storage cabinets that have been placed at the front of owner’s 
indoor garage parking spaces.  All items must be kept in these cabinets and fines will be charged to owners that 
leave personal items outside of the cabinets in their parking spaces by the management company.  Those who do 
not own garage parking spots cannot place storage cabinets in the garage area.

TELEPHONE
You are responsible for contacting the telephone company (Verizon) to initiate service. Rewiring of telephone 
outlets is a unit owner’s responsibility. Each person should notify the Management Office in writing of their new 
telephone number in order that they may reach you.

TRASH & RECYCLING
Recycling and trash disposal are available to all residents. Townhouses on Jacob Way have their own trash 
and recycle receptacles that are emptied every Thursday.  They are stored in their garages on all other days. 
All other buildings have a trash chute located on each floor. Recycle material should be deposited in the large 
containers in the outside recycle area next to 75 Augustus Court. View JRM recycle guidelines online at www.
LiveReadingWoods.com

Any large items such as appliances, mattresses and furniture to be disposed of can be scheduled for pick up with 
JRM trash by calling them directly and setting up an appointment.  There is a fee for this service that needs to be 
paid for by the homeowner. 

VENDORS & VENDOR LISTS
The Property Manager maintains a list of vendors that have up-to-date insurance certificates on file.  However, 
unit owners can use any vendor to service their unit, as they will be responsible for the charges and payment.  It is 
simply required that the vendor be licensed (if required) and insured.  Management will provide multiple vendor 
names for the service required.  It is suggested that proper vetting and knowledge of the potential charges be 
understood before engaging. If you experience a vendor that you would recommend / not recommend to other 
owners, let us know. We will update the list accordingly. All contractors and vendors that owners hire to perform 
work in their homes must first be approved by filling out a work request form found online at LiveReadingWoods.
com
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WEBSITE (LiveReadingWoods.com)
The LiveReadingRoods.com website is where unit owners can find most information regarding the property.  
The main page has links to the public documents such as The Master Deeds, Declaration of Trust, Rules and 
Regulations and other recorded information. Check with the Management Office for password information if 
needed. This is a good resource for owners to review all Reading Woods documents and information.

WINDOW TREATMENTS
The exterior side of window treatments (curtains/ drapes/ shades/blinds etc.) should only be colored white. Colors, 
shades or designs should not be visible from outside of your home.
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SECTION III
Policies
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CERTIFICATES OF INSURANCE FOR ALL VENDORS
Any vendor who enters a residence at Reading Woods is required to have a valid, current Certificate of Insurance 
on file at the Property Manager’s office in the Clubhouse. This certificate covers any damage that may be caused 
by the vendor to any areas. As special wording is required on the certificate, the standard form that many vendors 
provide is often not sufficient. Vendors are not allowed to work in the building without an up-to-date certificate of 
insurance on file.  However, unit owners may elect to hire, at their own risk of being responsible - cleaners, painters 
or similar vendors not requiring a permit to do work from the Town of Reading. 

Once you have found a vendor who you would like to hire, we ask that you please call the Property Manager at 
781.205.6223 to check to see if we already have a valid certificate of insurance on file for that particular vendor. 
Certificates do expire, so checking with Front Desk Staff is important even for vendors with experience in the 
building. If we do not have a valid certificate, it is the unit owner’s responsibility to call the vendor to have them 
supply one to the Property Manager. Please keep in mind that it can often take several weeks for a certificate of 
insurance to arrive.

Once paperwork is under way, please call the Property Manager to check the work schedule and pad the elevator, 
if needed. unit owners should check with the Property Manager one week prior to their vendor’s arrival to ensure 
that the correct certificate of insurance has been received.

CODE OF CONDUCT
We live in a vital and diverse community, one that we all want to be a great place to live, as well as a great place 
to work. Courtesy and respect in all interpersonal interactions on the part of residents, management, staff and 
contractors are important for promoting a civil quality of life at Reading Woods. As in all communities, on occasion 
incidents arise that can result in inappropriate and disrespectful behavior. In order to maintain civility, we all expect 
and hope to enjoy, we have developed a policy for managing issues related to our conduct. This Code of Conduct 
policy is designed to address the behavior of any resident that can be characterized as harassing or abusive 
towards other residents, management, staff or contractors who live and/or work in our development. Harassment 
is considered to be the use of spoken or written words (i.e., profanity), gestures or actions that tend to annoy, 
disturb, alarm, cause discomfort, insult or abuse another person.

Harassing situations may develop when residents become frustrated with something, such as a problem not 
solved to their satisfaction, or if residents perceive that their concerns are not acknowledged or taken seriously. 
While anyone may be frustrated by certain events, it is never appropriate for residents to exhibit their frustrations 
on other residents, individual managers, staff members or contractors in any way that is loud, disrespectful, or 
harassing in nature. 

Misunderstanding of the role of the property manager and staff is another potential area that could lead to 
inappropriate behavior. The property manager and staff are engaged by the Trustees to perform services for the 
Condominium on behalf of all residents, not for the benefit of any individual resident. While Management will 
try to assist residents with their problems within their individual units, residents must understand that the Trust is 
responsible for the administration of the Condominium complex and the maintenance and repair of the common 
areas, not for problems within individual units. As such, it is not appropriate to request such individual services 
of the managers and staff working for the Condominium. Instead, residents are requested to communicate 
the problem or complaint, in writing to the Board through the Management Company so the problem can be 
addressed, and hopefully resolved, in an appropriate manner.

In summary, no owner or resident shall engage in any abusive or harassing behavior, either verbal or physical, or 
any form of intimidation or aggression directed at other residents, managers, staff, or contractors living or working 
in the condominium complex. Any such harassment or abusive behavior will be taken very seriously by the Board 
and will not be tolerated under any circumstances. The Board will take all action necessary,
including the issuance of fines and, if necessary, seek legal remedies, such as an injunction, to enjoin any resident 
or owner from the improper behavior or abusive conduct.
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Please help us all to make living at Reading Woods a pleasant place to live and work by familiarizing yourself with 
the above policies.

CONSTRUCTION/VENDOR WORK POLICY
We understand that there may be occasions when emergency repair requirements make the timelines associated 
with these procedures unworkable. In such cases, Management will provide as much assistance as possible in 
helping Owners address their problem by identifying qualified and properly insured vendors.

Vendor and contractor initial visits are not subject to the Insurance requirement so long as no work is performed. 

1. Construction personnel are not permitted to loiter or smoke in common areas. Common areas are 
intended for residents only.

2. All demolition and construction materials, including paint, primer and other hazardous materials, must be 
removed from the premises. Building dumpsters are not to be used by construction personnel.

3. All common areas will be kept clean during the course of and at the end of each day. Common areas must 
be kept clear of construction tools and materials and shall be vacuumed as necessary by the responsible 
construction crew.

4. Any and all damages to the building or common areas caused by contractors and/or workers will be 
repaired by the Condominium Association at the cost of the unit owner who hired the company deemed 
responsible for said damages

5. Large/lengthy deliveries of furniture, appliances, goods and/ or materials that require use of the elevator 
must be scheduled prior to the delivery date through the Property Manager. Construction deliveries must 
be received during normal construction hours. Any construction delivery arriving after hours will not be 
accepted.  

6. Owner or contractors shall alert management in advance should the required work to be performed (i.e., 
sanding) may have an effect on the fire system. Owner or contractors will be held liable for any fire alarms 
that are triggered.

7. The Construction Policy applies to contractors and workers and unit owners, their family, and friends who 
undertake construction work within the unit.

In the best interest of the entire community and to ensure that proper procedures are in place for controlling 
modifications and/or construction work to be performed within a unit including additions, alterations, or 
improvements in the unit must be approved in advance by the existing Trustees. In accordance with the provisions 
of the Reading Woods Rules and Regulations, check with Management in order to follow the correct procedures 
when work is contemplated.    

EXERCISE ROOM (IN THE CLUBHOUSE) RULES AND REGULATIONS 
1. The exercise room is available to owners and residents of Reading Woods only.

2. All residents using the exercise room and equipment do so at their own risk.  By using the facility, you 
agree that the association is not responsible for injuries or accidents related to your use.

3. The minimum age to use any equipment is 18 years. No person under the age of 18 is allowed to use, sit 
on, or play with any machine or piece of equipment or play within the facility. However, no person under 
the age of 18 is allowed to be in the facility unless they are accompanied by an adult owner or resident (21 
years or older) who is supervising them.

4. Users must wipe down all equipment (including floor mats) immediately following use with provided 
cleaning materials, so they will be immediately available for use by others.

5. No personal training is allowed, either free or paid. 

6. No food is allowed within the facility.

7. No outside sound equipment that creates noise audible to other users is permitted within the facility.
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8. Damaged or malfunctioning equipment should be reported to Management.

9. Use of any equipment is limited to 30 minutes when others are waiting to use it.

10. Failure to use equipment properly or abide by the rules will result in suspension of usage privileges.

11. Last person to leave the facility on any occasion should turn off TVs and lights.

SCHEDULE OF FINES AND FEES
Fines For Violations Of The Condo Documents
Residents of Reading Woods should make every effort to follow the general procedures outlined in the Handbook 
and in the Association’s Rules and Regulations posted in a separate document. Please also note that every 
owner is bound by all of the Condo Documents and that the Handbook does not cover every provision of said 
documents. Failure to follow the provisions of the Condominium Documents and this Handbook, may result in 
warnings or fines which will be determined by the Board of Trustees, issued via Management, and will be based 
on the severity and frequency of the violation. A written warning will be issued for first offense with notification 
of imposing fine for any/all future incidents. In cases of severe property damage, violations of health and safety 
codes, etc., fines will be determined by the Board. All fines issued are charged to unit owner’s account.
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SECTION IV
Contact Information
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Peabody Properties has been contracted to manage Reading Woods Condominiums beginning September 2017.  
Their corporate office is located at: 536 Granite Street, Braintree, MA 02184; Main Number: 781.794.1000. However 
- 99.9% of your property needs can be handled at the site management office.

MANAGEMENT OFFICE:

55 Jacob Way, Reading MA  01867
The Management office is open 8 a.m. to 4:30 p.m. Monday through Friday, however the times noted above 
are the times we ask Residents to schedule to meet with the Property Manager with any questions/concerns.

Property Manager
Office: 781.205.6223
Email: readingwoods@peabodyproperties.com

EMERGENCIES:

If you have a medical emergency, fire, or suspicious activity to report, please call 911.

Otherwise, unit owners are encouraged to notify management in the event that a common area emergency 
situation exists. Our management company maintains an emergency service network of specialized service 
personnel.

In the event of an emergency, please call our office at 781.205.6223, 24 hours per day and listen to the 
prompts.

During normal business hours, our office personnel will receive your call and respond accordingly. 



NOTES:

This handbook is intended to provide you with helpful general information only. The information or wording provided herein is not intended to be legally binding or definitive, and is 
subject to change by the Reading Woods Trust and/or Peabody Properties  (05.21.20)


